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Create an EduTrak  
Parent Account

These instructions will help you set up an EduTrak parent account from within a previously set up 
PowerSchool parent account.

An EduTrak parent account must be created for anyone who needs access to a student’s financial records 
and who will submit payments for Challenger tuition and/or fees. You will only need to set up an 
EduTrak account once.

If someone who doesn’t have a PowerSchool parent account needs to make payments, contact your 
campus office to obtain the instructions needed to set up an EduTrak payer account. 

To begin, from our website click Parent Portal. 

Then, click on the state where your child will attend school to be directed to the proper login. 
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Next click the Sign In tab, enter your username and password, and click Sign In.

Within PowerSchool, on the left side under Navigation, click Billing & Payments to access EduTrak. If 
this is the first time you are accessing this screen, you will see a message indicating that account setup is 
needed. Click Setup Account to proceed with creating your EduTrak parent account. 
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Read, agree, and accept the terms of service.

Enter your name, phone number, and address information, and click Next.
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Select the funding source that you will use to pay tuition and/or fees. Note credit card payments will 
incur a convenience fee of 3.5%.

If you choose to pay by credit card, enter the card information. 
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If you choose to pay by bank account, enter the account information.  

Your EduTrak account is now set up and ready to use for signing contracts and paying tuition. See Portal 
Help and Resources for additional instructions. 


